
ORDINANCE No. 37/2021 
of the Rector of the University of Wrocław 

from 22nd March, 2021 
Regarding the rules of functioning of the University of Wrocław 

in relation of the COVID-19 outbreak 
 

 On the basis of art. 23 para. 1 and 2 of the act from 20th July, 2018 - Law on Higher Education 
and Science (consolidated text: Official Journal of 2021, pos. 478th), in the context of the act from 2nd 
March, 2020 regarding particular solutions related to prevention, counteraction and combating 
COVID-19, other infectious diseases and caused by them emergencies (Official Journal 2020 pos. 
1356th with subsequent changes) and Regulation of the Council of Ministers from 19th March, 2021 
regarding establishment of specific restrictions, orders and prohibitions in relation to the outbreak of 
the epidemic (Official Journal of 2021, pos. 512th), ordered is the following: 
 
 

§ 1 
General principles 

 
1. At the University of Wrocław, there is an Epidemic Safety Team consisting of: heads of the 

Department of Teaching, Department of Student Affairs, Department of Health and Safety as 
well as Fire Protection, Organizational Department, Department of Defence Affairs, member of 
the Press Team of the University and representatives of the Student Council and Doctoral 
Student Council. General Director, or a person appointed by them, is in charge of the current 
work. Depending on the needs,  the head of the Team may turn to other people for support. One 
of the Vice-Rectors, appointed by the Rector, is also taking part in the works of the Team. 

2. The aim of the Team is the ongoing monitoring and coordination of operations that safeguard 
the University in case of an epidemic threat, in particular cyclical analysis of the risks, updating of 
the internal procedure and adapting them to the current national regulations and the epidemic 
situation in the country. The head of the Team remains in a direct connection with the Rector 
and the appointed Vice-Rector. 

3. All employees, doctoral students, students and third parties present in the building of the 
University of Wrocław are obliged to to wear face masks. 

4. Employees of the University of Wrocław performing their professional activities at the buildings 
and facilities of the University of Wrocław are obliged to cover their mouth and nose with the 
use of face masks if there is more then one person in the room. 

5. Everyone present in the building of the University are obliged to frequently wash and disinfect 
their hands with disinfectants or to wear disposable gloves. Before entering the classroom, each 
participant of the class is obliged to disinfect heir hands. Disinfectants are provided within the 
University of Wrocław. Detailed rules of preparing the room during the epidemic of COVID-19 
are set out in Attachment No. 1 of this Ordinance. 

6. Everyone present in the buildings of the University is advised to maintain a safe social distance 
of 1,5 meters between individuals. 

7. Every person entering the buildings of the University of Wrocław are subjected to a voluntary, 
automatic, anonymous temperature measurement. In case of the body temperature reaching 
over 37,5°C, confirmatory temperature measurement is advised after the passage of 5 minutes. 
If the body temperature remains above 37,5°C, it is advisable to resign from entering the 
building and from taking part in the classes or working in the building. 

8. A person with a confirmed increased temperature, will immediately report electronically the 
information about resigning from taking part in the classes or working in the building: 
1) Employees - to their supervisor 
2) Doctoral students - to the head of the appropriate doctoral study or collegium of a Doctoral 

School and to their supervisor/student advisor 
3) Students, students of post-graduate studies, participants of other forms of education and 

doctoral students in case of classes, to which they attend as listeners - to the appropriate 
professor 

9. In the case described in points 7-8 it is recommended to report in due course to a doctor in 
order to verify the symptoms and receive further instructions on the health condition. 



 
§2 

Organisation of work 
 

1. Work of the employees who are not academic professors takes place according to binding them 
requirements of work while maintaining safe working conditions, having regard to current state 
of emergency regarding health of the employees and the binding laws defining the rules of 
performing work. 

2. It is advisable to introduce solutions which guarantee safety of the employees as well as 
preservation of operation potential of the administration in case of appearance of cases of 
infections of employees with the SARS-Cov-2 virus or noting their contact with infected 
individuals, especially through: 
1) Transferring to working remotely of the highest number of administration employees of the 

University of Wrocław, especially the ones over 60 years old or belonging to the risk group, 
if it is not going to impair the organizational efficiency. 

2) Selecting individuals and positions, for which it is necessary to keep the stationary mode of 
work and introducing in this group a division into teams and implementing stationary mode 
interchangeably with the remote mode of work; 

3) Dividing employees into teams and locating them in separate room in a way that each team 
contains people responsible for the safety of all operations carried out in a given unit 
(especially with maintaining minimum 1,5 meters in between the work stations). In case of 
a lack of possibility to maintain the distance of 1,5 meters, the head should provide a glass 
or plexiglass barrier in between the work stations. 

3. Remote work can be performed if the kind of work allows it and the employee has the skill and 
technical, as well as spatial, possibility to perform such work. In case of a command to work 
remotely (model of the command is set out in Attachment No. 2), the head of the unit is obliged 
to determine the work possible to perform by employees outside of their stationary work place 
and to supervise the effects of work performed in such mode. 

4. On command from the supervisor, the employee working remotely is required to conduct a 
record of the performed duties, including a description of said duties, as well as date and time of 
their performance in regards to the formula described in Attachment No.3. 

5. The head of the organizational unit may at any time withdraw the command to work remotely. 
Individuals working at the territory of the University and remotely, perform their duties during 
the hours defined by the Work Rules. 

6. Deans and heads of university-wide units, as well ass other organisational units, are obliged to 
conduct a list of internal units or positions, which will be required to work remotely or stationery 
interchangeably with remotely. 

7. The lists, mentioned in point 6, have to be submitted to the General Director Office. 
8. The possibility of performing remote work does not apply to organisational units and individuals, 

whose work is responsible for maintaining the health and safety of the work of member of the 
University of Wrocław community, as well as for the continuity of functioning of the University 
and the protection of its estate. 

9. The employee subjected to a mandatory quarantine can apply to the head of the organisational 
unit with a request for a consent to perform work remotely during the quarantine. Model of the 
request is set out in Attachment No. 4. 

10. Payment for the work performed remotely during the quarantine will be processed on the basis 
of the employee’s request submitted via the business e-mail, which will be accepted via e-mail 
by the head of the organisational unit, under the address: kadry@uwr.edu.pl , no later than the 
first day of remote work. 

11. It is advised to introduce the electronic circuit of information and documents, in particular to 
used the EZD program as much as possible, including financial documents in accordance with the 
Ordinance No. 149/2020 of the Rector of the University of Wrocław from 4th November, 2020 
regarding the circuit and control of the financial documents in the University of Wrocław in the 
period of the COVID-19 epidemic. 

12. The circuit of paper documentation in between the units of the University of Wrocław should be 
limited. 
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13. In order to ensure the communication in between the employees and the processing of official 
business, the obligation to use electronic means of communication is introduced, especially 
when  sharing documents. For electronic communication one must use their work e-mail, 
namely @uwr.edu.pl. 
On account of the necessity to ensure the safety of the transferred documents, it is forbidden to 
use one’s private e-mail for work-related communication. 

14. For ensuring the safety of the employees, deans, heads of the organisational units and the 
General Director, in regard to their subordinate units, determine the rules for transfer of the 
paper documents in a way that minimizes the risk of contamination (in particular for this 
purpose a document management spot must be indicated as the central point for the pick-up of 
documentation, it is recommended to use a mailbox for contact-less transfer of documentation 
from doctoral students and students). 

15. The heads of the organizational units are obliged to organise the work of the unit in a way that 
guarantees a proper execution of work. 

16. Academic professors, who want to obtain an electronic employee ID, should submit their 
requests to the Department of Employee Affairs. Existing IDs remain valid during the suspension 
of stationary classes at the academic faculties. 

 
§ 3 

Procedure in case of a suspected infection with the SARS-CoV-2 virus 
 

1. Employee, doctoral student, student or a participant of other forms of education is obliged to 
immediately inform the head of the appropriate organisational unit of the University - of their 
work place or studies - via telephone, or in a case of a lack of contact via e-mail about their 
suspected infection with the SARS-CoV-2 virus. Information regarding possible infections of 
employees, doctoral students and students of the University the heads of the units, as well as 
the possibly infected, should also report to the e-mail address covid19@uwr.edu.pl which is 
operated by the Department of Health and Security and Fire Protection or via telephone at the 
numbers operated by the workers of the Department (71 375 24 89, 71 375 29 22). 

2. The employee operating the covid19@uwr.edu.pl e-mal address should immediately inform 
about the case of possible infection the head of the unit in which they are employed or in which 
the possibly infected person studies, as well as the General Director Office and the Rector. 

3. The head of the organisational unit of the University is obliged to immediately take actions 
which limit the possible risk of infection of the employees, doctoral students, and students in 
their unit. 

4. In case an employee, doctoral student, student or participant of other forms of education 
develops symptoms indicating infection with the SARS-CoV-2 virus while present at the 
University of Wrocław, this person should have the possibility to move into a separate room with 
an access to a bathroom, and in exceptional cases to a place with an ensured distance of 
minimum 2 meters from other people and contact the POZ doctor. 

5. When the health condition of the person with SARS-CoV-2 symptoms is deteriorating, an 
ambulance should be called in order to immediately transfer this person to the nearest isolation 
ward. The area possibly infected by that person should be cleaned and the surfaces subbjected 
to touching (doorknobs, handles, handrails) should be disinfected. The head of the faculty or the 
person administering this building is responsible for this procedure. 

6. Ina situation described in point 5, the list of people present in the parts of the building where the 
possibly infected person was moving is compiled. 

7. When carrying out the preventive operations, one must comply with the procedures described 
in the ordinance and strictly obey the rules of confidentiality about the employees health 
condition in the process of communication. 

 
§ 4 

Events at the University, business trips, meeting of collegial bodies and committees (teams) 
 

1. All conferences, events and parties at the University of Wrocław can be implemented, in 
particular on the basis of the biding Regulation of the Council of Ministers regarding 
establishment of specific restrictions, orders and prohibitions in relation to the outbreak of the 

mailto:covid19@uwr.edu.pl
mailto:covid19@uwr.edu.pl


epidemic, GIS guidelines and recommendations regarding the preparation of the rooms of the 
University (Attachment No. 1). 

2. The organizer together with the Department of Health and Security and Fire Protection is 
responsible for ensuring the appropriate condition for the implementation of the event. 

3. The Department of Health and Security and Fire Protection provides support in the matter of the 
way of organising the event and proper assurance of epidemic safety equipment (in particular 
disinfectants, face masks, stands with automatic dispensers and a sensor for measuring the 
temperature). 

4. National and international business trips of employees, doctoral students and students of the 
University of Wrocław are allowed. When making the decision, both the delegating and the 
submitting of the request should take into account the current epidemic situation in the 
destination and the current laws enforced in this matter. 

5. Meetings of the collegial bodies and committees (teams) at the University can be organised in a 
remote mode, if provided for by law. Secretariat or an appointed person person is responsible 
for the archiving the documentation of meetings, ensuring the administrative service of an 
indicated body or committee. 

 
§ 5 

Graduation ceremony 
 

1. Until further notice, the graduation ceremonies for Bachelor, Engineer and Master’s degree are 
not organised in 2021. 

2. The graduation ceremonies for Doctor’s degree and habilitations will be organised. In 
accordance with the GIS guidelines and Department of Health and Safety and Fire Protection 
guidelines, only the authorities of the University and faculties, the supervisor and the graduates 
receiving the diploma. Other participants can take part in the ceremony online. The ceremony 
will be recorded and published on the websites of the corresponding faculties and their social 
media platforms. 

 
 

§ 6 
Student residences and guest rooms in other establishments of the University of Wrocław 

 
1. Accommodation of new residents, directed only through the Department of Student Affairs, can 

take place only in the mode of individual, fixed with the administrative workers of the student 
residence (via telephone or e-mail) procedures and dates, in accordance with the GIS 
recommendations, in single rooms. New residents are obliged to file a statement, of which 
model is in the Attachment No. 5 to this ordinance. 

2. Accommodations in double rooms are possible only if the epidemic conditions and GIS 
recommendations allow it and the Rector agrees to it. 

3. Students accommodated in student residences, as well as individuals accommodated in the 
guest rooms of the University are particularly obliged to: 
1) Disinfect their hands when entering the building (dispensers with disinfectants and bilingual 

instruction should be located in a prominent places at the entrance of the building); 
2) Limit to the minimum the contact with other residents of student residence; 
3) Limit their use of public spaces (kitchens, kitchenettes, laundry rooms), frequently air out the 

rooms and disinfect the surfaces that were touched, including: countertops, light switches, 
handrails, doorknobs, laundry machine buttons, cooker knobs etc.; 

4) Keep social distance, in particular refrain from bigger groups and cover your nose and mouth 
with a face mask when moving around public spaces (hallways, kitchens). 

4. The head of the student residence or the dean of the faculty where the guest rooms are located 
determine the restrictions regarding the maximum amount of people which can be present at 
the same time in public spaces, such as: kitchen, study room, TV room and others. 

5. Moving between students residences and gathering in the rooms is forbidden. 
6. The head of the student residence should be contacted in the administrative matters regarding 

the student residence. I case of guest rooms, the head of the establishment or the person 
administering the building should be contacted, via telephone or e-mail. 



7. The procedure of safe leaving of the student residence (check-out) by fixing dates via e-mail or 
telephone is implemented. 

8. When out of the student residence, it is advisable to avoid big gatherings of people and maintain 
particular precaution in public spaces, especially on public transport. 

9. It is advisable to limit leaving the student residences in between 11pm and 6am, without valid 
reason. 

10. Limiting of possibility of residents’ departures to a necessary minimum, resulting from 
exceptional situation and contingencies, is implemented. In case of a necessary departure it is 
crucial to inform the administrative workers of the student residence via e-mail, in which the 
destination and cause for departure is specified. To come back to the student residence, one 
must file a statement (Attachment No. 5). 

11. All  organisational meetings must be conducted in a remote mode. 
12. Residents of student residencies or guests staying in guest rooms who develop symptoms 

indicating COVID-19 infection (temperature above 37,5°C, cough, breathlessness and trouble 
with breathing, muscle pains and general fatigue, loss of taste and smell) or  who had contact 
with a person who has been diagnosed with SARS-CoV-2, are obliged to immediately report this 
via telephone or e-mail to the head of the student residence or in case of guest rooms to the 
appropriate dean and refrain from moving around the public spaces of the building. The head of 
the student residence or the appointed by them employee (in case of guest rooms the 
appropriate dean) will notify the eligible subjects information about the existing cases on the 
basis of rules indicated in § 3 pt. 1 of this ordinance. 

13. In case of a quarantine of a resident in student residence or a guest room, the head of the 
student residence or the person administering the building, to the extent possible provides them 
for the quarantine period with a specially separated room with the access to the bathroom. 

14. In every student residence, there should be places separated for the individuals on quarantine, if 
possible in number of at least 5% of the total number of residents. In case of guest rooms 
occupied by guests, rooms with bathrooms become places for the period of quarantine. 

15. Detailed way of functioning of student residences and other establishments of the University are 
regulated by the recommendations regarding the preparation of rooms of the University 
(Attachment No. 1) and internal instructions prepared by the heads of the units supervising the 
establishments (Vice-Rector of Student Affairs in the matter of student residences, deans, the 
heads of non-faculty units, General Director) with the help of persons administering the 
buildings. 

16. Visitors are not allowed in student residences and guest rooms. 
17. It is advised to maintain constant contact with the administration of the student house (via 

telephone or e-mail) 
18. Residents are advised to keep track of information regarding the rules of accommodation and 

safety of stay in student residences and general regulations, recommendations of the Chief 
Sanitary Inspector and internal regulations in force at the University of Wrocław. 

19. It is recommended to become acquainted with the information that are on the website 
https://uni.wroc.pl/covid/ lub https://www.gov.pl/web/koronawirus lub 
https://www.ecdc.europa.eu/en/covid-19/country-overviews 

20. Failure to comply with the above rules and restrictions will be treated as non-compliance with 
the conditions of accommodation in student residences and will result in deprivation of the right 
to further residence and the need to immediately check out of the student residence of the 
University of Wrocław. It should be remembered that failure to comply with the 
recommendations mentioned above may also lead to criminal liability as referred to in art 116 § 
1 of the Code of Offences and art. 161 § 2-3 of the Criminal Code. 

21. In the case of residents of student residences with a permanent place of residence outside 
Poland, it is recommended to monitor the epidemic situation in their home country and the 
extent of restrictions on movement between countries. This information is necessary in order to 
take appropriate decisions regarding further residence, in case of a possibility of introduction of 
restrictions in the matter of the crossing borders at the level of regulation in Poland and 
between individual countries. 

 
§ 7 

Other establishment of the University of Wrocław 
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1. Establishments of the University of Wrocław: 

1) University Library 
2) faculty libraries 
3) Archive of the University of Wrocław 
4) Botanical Garden 
5) museums at the University of Wrocław 
6) and sport center belonging to the estate of the University of Wrocław 
operate on the basis of the existing Regulation of the Council of Ministers regarding 
establishment of specific restrictions, orders and prohibitions in relation to the outbreak of the 
epidemic, GIS guidelines and on the basis of instructions created in cooperation with the heads 
of the establishments or people administering buildings, determining detailed rules of safe 
conduct in the rooms and the territory of the subordinate units in accordance with the 
guidelines indicated in Attachment No. 1. 

2. Instructions mentioned in the para. 1 and 4 have to take into account the currently biding 
restrictions, orders and prohibitions determined on the law commonly in force in relation to the 
epidemic outbreak. 

3. Libraries should provide the broadest possible access to scientific literature, subject to para. 1 
and 4. Supervision of the correctness of the regulations of work rules adopted by their heads is 
entrusted to direct supervisors. 

4. Department of Health and Safety and Fire Protection runs the register of safety instructions. 
Individual heads of units are obliged to submit compiled safety instructions in order to enter 
them into the register. 

5. The register of internal safety instructions serves as the source of examples to use. Department 
of Health and Safety and Fire Protection upon request of the head of a unit provides examples of 
instructions and gives them to use. 

6. Compiled safety instructions should be published in Polish and in English. 
 

§ 8 
Protection of personal security materials 

 
1. In order to ensure personal security, the University should provide the employees with the 

possibility of using disinfectants or disposable gloves and face masks, in case it is due to 
generally applicable law. 

2. Within the area of the buildings, stands with automatic dispenser and a sensor for temperature 
measurement should be placed at the entrances in the vicinity of the gatehouse. Everyone 
entering the University's buildings should measure their body temperature. 

3. Within the area of the buildings, at the entrances to the buildings, vending machines with face 
masks should be place for the anyone who enters to be able to acquire a mask. 

4. Purchase of personal security equipment (disinfectants, disposable gloves or face masks) is 
carried out by the Purchasing Department with the financial resources which are available at the 
Rector's disposal. 

5. The need for personal security equipment shall be reported by the head of the unit or the 
person administering the building to the Purchasing Department, through the Department of 
Health and Safety and Fire Protection, two weeks in advance and with a number of people who 
will use them. The Department of Health and Safety and Fire Protection, after the verification of 
the order, forwards it to the Purchasing Department. 

6. The Purchasing Department is responsible for the delivery of materials ordered well in advance.  
In cases of emergency, the employees appointed by the head of the organisational unit collect 
the assigned personal safety equipment at the location of the Purchasing Department. 

 
§ 9 

Additional safety measures 
 

1. In the case of employees returning from delegations from countries where there has been a 
significant increase in COVID-19 infections, an employee through their supervisor may request 
the General Director to finance the costs of the tests for the SARS-CoV-2 antibodies. 



2. The heads of the establishments or persons administering the buildings are obliged to designate 
a room for the purpose of isolation. The information about the designation of such room and its 
location must be forwarded to the Department of Health and Safety and Fire Protection of the 
University of Wrocław. 

 
§ 10 

Final provisions 
 

1. The Department of Health and Safety and Fire Protection will supervise the appropriate location 
and installing of the stands with automatic dispenser and a sensor for temperature 
measurements, as well as vending machines with face masks.  

2. The employees, students and doctoral students are obliged to familiarize themselves with the 
current announcements about the sanitary-epidemiological situation. 

3. In cases of emergency, please contact your direct supervisor or the employee of the Department 
of Heath and Safety and Fire Protection of the University of Wrocław (71 375 24 89, 71 375 29 
22). 

4. Supervision of the preparation of the instructions referred to in § 7 para. 1 and 4 is carried out 
by the Department of Health and Safety and Fire Protection. The Department of Health and 
Safety and Fire Protection exercises control over the preparation of buildings for didactic 
activities and day-to-day control of the state of safety.. 

5. In all cases not regulated by this ordinance and the ordinance of the Rector of the University of 
Wrocław regarding the introduction of the Principles of distance learning at the University of 
Wrocław, responsibility for the proper organisation of work is held by the heads of the 
organisational units and the chairman of the collegiate bodies and committees(teams) at the 
University. 

6. Any regulations regarding the conditions and performance of work and education should be 
announced by the heads of the units on the websites of the given units, bulletin boards and by 
sending letters to business e-mails of the employees, doctoral students and students. The 
instructions referred to in § 7 para. 1 and 4 should be forwarded to the Department of Health 
and Safety and Fire Protection. 

7. The head of the Department of Health and Safety and Fire Protection is responsible for 
periodical review of the implementation of the provisions of this ordinance  regarding the 
epidemic protection of facilities. 

 
§ 11 

 
Supervision of the implementation of this ordinance are entrusted to the General Director of the 
central administration units, deans in relation to facilities and the heads of non-faculty units in 
relation to the managed units. 
 

§ 12 
 
Repealed shall be: 

1) Ordinance No. 116/2020 of the Rector of the University of Wroclaw from 3rd September, 
2020 regarding the principles of functioning of the University of Wrocław in relation to the 
COVID-19 outbreak; 

2) Statement of the Rector of the University of Wrocław from 28th September, 2020 regarding 
the organisation of the work of the Administration of the University of Wrocław during the 
increased number of SARS-CoV-2 infections; 

3) Statement of the Rector of the University of Wrocław from 9th October, 2020 regarding the 
introduction of remote work of the Administration of the University of Wrocław alternating 
with stationary work; 

4) Statement of the Rector of the University of Wrocław from 9th October, 2020 regarding the 
organisation of didactics and other activities of the University of Wrocław during the period 
of increased sars-cov-2 infections; 

5) Ordinance No. 150/2020 of the Rector of the University of Wrocław from 6th November, 
2020 amending the Ordinance No. 116/2020 of the Rector of the University from 3rd 



September, 2020 regarding the principles of functioning of the University of Wrocław in 
relation to the COVID-19 outbreak; 

6) Statement of the Rector of the University of Wrocław from 6th November, 2020 regarding 
the organisation of didactics and other activities of the University of Wrocław during the 
period of increased SARS-CoV-2 infections; 

7) Statement of the Rector of the University of Wrocław from 30th November, 2020 regarding 
the introduction of an obligation for employees to cover their mouths and noses when 
performing professional activities in the buildings and facilities of the University of Wrocław 
as of 30th November, 2020; 

8) Statement of the Rector of the University of Wrocław from 20th December, 2020 regarding 
the organisation of didactics and other activities of the University of Wrocław during the 
period of increased SARS-CoV-2 infections; 

9) Statement No. 14/2021 of the Rector of the University of Wrocław from 29th January, 2021 
on the organisation of didactics and other activities of the University of Wrocław in the 
summer semester of the academic year 2020/2021. 

 
§ 13 

 
The ordinance enters into force on the date of publication. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
        Prof. Dr hab. Przemysław Wiszewski  
         R E C T O R  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



         Attachment No. 1 
         of the ordinance No. 37/2021 
         from 22nd March, 2021 
 

Rules for the preparation of rooms 
for administrative and didactic activities of the University of Wrocław 

during the COVID-19 epidemic 
 

The rules presented are of a general nature, they do not exhaust all possible measures and methods 
of securing the rooms in question. 
 

§ 1 
Entrance to the buildings 

1. In order to ensure the proper protection of people present in the buildings the number of 
entrances should be limited, in compliance with the evacuation regulations. 

2. At the entrances to the buildings, stands with an automatic dispenser and a sensor for 
temperature measurements should be set up, as well as, where possible, vending machines with 
face masks. 

3. Every person entering the buildings of the University of Wrocław are subjected to a voluntary, 
automatic, anonymous temperature measurement. In case of the body temperature reaching 
over 37,5°C, confirmatory temperature measurement is advised after the passage of 5 minutes. 
If the body temperature remains above 37,5°C, it is advisable to resign from entering the 
building and from taking part in the classes or working in the building. 

4. Individuals entering the building are required to wear face masks at the territory of the 
University. 

5. At the entrances to buildings where stands with an automatic dispenser and a sensor for 
temperature measurements are located, there should information in Polish and in English 

 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Informacja dla osób przebywających w budynkach Uniwersytetu Wrocławskiego w związku z 

potencjalnym ryzykiem zakażenia koronawirusem SARS-CoV-2 
 

1. Zabrania się wejścia do budynku bez maseczki ochronnej.  
2. Zaleca się przy każdorazowym wejściu do budynku zdezynfekowanie rąk i zmierzenia 

temperatury.  
3. W razie stwierdzenia temperatury ciała powyżej 37,5 C 37,5oC zaleca się rezygnację z wejścia 

do obiektu.  
4.  Zaleca się powstrzymanie przed wejściem do budynku lub rezygnację z przebywania w nim w 

sytuacji zaobserwowania jednego z objawów: gorączka, stany podgorączkowe, utrata węchu i 
smaku, suchy kaszel, duszności, ból gardła, bóle w klatce piersiowej, biegunka.  

5. Zaleca się powstrzymanie przed wejściem do budynku lub rezygnację z przebywania w nim 
jeżeli w ciągu ostatnich 14 dni miałeś kontakt z osobą zakażoną SARS-CoV-2 lub będącą na 
kwarantannie z powodu kontaktu z chorym na Covid-19.  

6. Zaleca się powstrzymanie przed wejściem do budynku lub przebywania w nim jeżeli aktualnie 
z powodu gorączki lub infekcji stosujesz leki przeciwgorączkowe.  

 
Ukrycie przeciwwskazań do pobytu w budynku i wejście do niego naraża innych użytkowników 

budynku na utratę zdrowia i życia. 
 
UWAGA: Nieprzestrzeganie ww. zaleceń prowadzić może do powstania odpowiedzialności karnej, 
o której mowa w art. 116 § 1 Kodeksu wykroczeń oraz art. 161 § 2-3 Kodeksu karnego. 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. The following information shall be visible at the temperature measuring stands in Polish and 
English:uwaga jeżeli pomiar wykazał temperaturę wyższą niż 37,5°C stopni Celsjusza prosimy 
zrezygnuj z wejścia do budynku.  
Attention: if the result of body temperature measurement exceeds 37,5°C degrees Celsius, please 
refrain from entering the building. 

 
 

§ 2 
Didactic rooms 

 
1. Information, in Polish and English, about the acceptable number of people who can be present 

simultaneously in the given room should be placed in the vicinity of the door to the didactic 
room. 

2. Before the entrance to the room, there should be a container with a disinfectant. Anyone 
entering the room is obliged to disinfect their hands. 

3. All individuals present in the rooms should maintain the distance of not less than 1,5 meters in 
between each other through out the entirety of the class. 

4. The head of the establishment or the person administering the building is responsible for clear 
designation of places that students can use during classes, in the number corresponding to the 
information provided in front of the room. 

5. At the end of the class, if possible, the room should be aired out for a minimum of 15 minutes 
before the next class. In case of a change of the group or the lecturer present in the room, the 
work surfaces used by individuals in the room should be disinfected to the extent possible. The 
rooms should be disinfected at the end of the day or before the first class. 

6. Disinfection of rooms is carried out by an external entity. 
 

§ 3  
Administrative rooms 

 
1. § 2 para. 1, 3 and 6 respectively apply to administrative rooms. 

 
Information for persons remaining in the buildings of the University of Wrocław regarding the 

potential threat of SARS-CoV-2 infection 
 

1. It is forbidden to enter the building without wearing a face mask.  
2. It is recommended to disinfect hands and measure the body temperature each time upon 

entering the building.  
3. If the temperature exceeding 37.5 degrees Celsius is detected, it is recommended to refrain 

from entering the building.  
4. It is recommended to refrain from entering the building or to leave it if one of the following 

symptoms is observed: fever, low-grade fever, loss of the sense of smell and taste, dry cough, 
sore throat, chest pains, diarrhea.  

5. It is recommended to refrain from entering the building or to leave it if in the last 14 days a 
contact with a person infected with SARS-CoV-2 or remaining in quarantine due to a contact 
with a person infected with COVID-19 has occurred.  

6. It is recommended that you refrain from entering the building or leave it if you are currently 
taking antipyretic medications due to a fever or infection.  

 
Concealing the contraindications to remaining in the building and entering it poses a risk to life 

and health of its other users. 
 

 ATTENTION: non-compliance with the recommendations above may result in criminal liability 
referred to in Article 116 § 1 of the Misdemeanours Code and Article 161 § 2-3 of the Criminal 
Code. 



2. Employees having appointments should take up positions separate from the visitors by a glass or 
plexiglas barrier. Where this is not possible, the employee should be provided by the employer 
with a face mask. 

3. In the absence of the possibility of ensuring adequate distances between the employees' 
stations, they should be also properly separated by glass or plexiglas barriers. 

4. Barriers in the rooms and located in the corridors boxes for documents which are brought to the 
offices should be disinfected on a daily basis during the cleaning of the building. 

 
§ 4 

Archives, libraries and reading rooms, laboratories and other specialty rooms 
 

1. For archive rooms, libraries and reading rooms, laboratories and other specialty rooms, 
§ 2 is applied. 

2. In libraries and archives a system for ordering books online should be introduced. At the 
departments and faculty units where it is not yet introduced, appropriate staff training and 
implementation of the appropriate system should be executed as a matter of urgency, in 
consultation with the Director of the University Library. 

3. Libraries should be equipped with scanners to enable execution of orders of digital copies of 
publications and their fragments. 

4. A system for returning books without the contact with the librarian should be created. 
5. In the reading rooms books ordered by the readers should be borrowed and returned without 

the help of a librarian. 
6. The heads of the units and the person administering the building in which the laboratories are 

located, should precisely define the method of disinfection, which will not lead to the damage to 
the apparatus, in consultation with the company responsible for cleaning of the rooms.  

 
§ 5 

Passageways, elevators, common areas, bathrooms 
 

1. When present in the passageways of the buildings, a safe distance of minimum 1,5 meter should 
be maintained. 

2. Elevators in the buildings shall have information on the door in Polish and English with an 
acceptable number of individuals in the elevator (1 person per 4m2) and the need to wear a face 
mask in the elevator if more than one person at a time is allowed to use it. 

3. The buttons in front of and inside the elevator should be regularly disinfected. In the absence of 
this possibility, before the entrance to the elevator, there should be a container with a 
disinfectant. 

4. Bathrooms should be equipped with containers with a disinfectant. 
5. The number of individuals present in one bathroom should be limited and on the door there 

should be information in Polish and English about the maximum number of people who may be 
present inside at the same time. It is recommended to allow the number of people in the 
bathrooms at the same time in amount of half the number of sanitary units or sanitary units and 
urinals present in the bathroom. 

6. If possible, the bathrooms should be cleaned every two hours. Verification of the cleaning 
should be carried out by: the head of the unit or the person administering the building. 

7. The head of the establishment or the person administering the building should determine the 
maximum number of individuals present in common areas of buildings (cafeterias, buffets, 
points with photocopiers, changing rooms, etc. ) and should provide relevant information before 
the rooms. 

 
§ 6 

Isolation sites for individual with possible SARS-CoV-2 infection 
 

1. In each student residence of the University, the head of the student residence or the person 
administering the establishment designates rooms intended for the place of isolation or 
quarantine for individual with possible SARS-CoV-2 virus infection, in accordance with § 9 para. 2 
of this ordinance. 



2. The room should have its own bathroom or be located in vicinity of a bathroom that can be used 
exclusively by the individual with possible SARS-CoV-2 virus infection. 

3. There should be a window in the room and the necessary, easy to disinfect items. If possible, any 
elements that hinder the disinfection process (carpets, plants, bookcases, etc. ) should be 
removed. 

4. The heads of the establishments or persons administering other buildings of the University of 
Wrocław should designate a room which, in case of the event mentioned in § 3 para. 4 of this 
ordinance, may serve as a temporary residence of the individual with a possible SARS-CoV-2 
virus infection. The room shall comply with the conditions set out in para. 1-3. 

 
§ 7 

 
1. The head of the unit, in which the classes or work take place, as well as the head of the 

establishment or the person administering the building is responsible for the preparation of the 
rooms for use in accordance with the above recommendations. 

2. In case of any further questions or concerns, please contact the Department of Health and 
Safety and Fire Protection (tel: 71 375 24 89, 71 375 29 22). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



         Attachment No. 2 
         of the ordinance No. 37/2021 
         from 22nd March, 2021 
 
 
 
 
        Wrocław, on . . . . . . . . . . . . . . . . . . . . . . .  
 
 
 
        Mr/ Mrs 
         
        . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
        (name and surname of the employee) 
         
        . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
        (position) 
 
        . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
        (organizational unit) 
 
 
 

Remote Work Command 
 
On the basis of art. 3 of the act from 2nd March, 2020 regarding particular solutions related to 
prevention, counteraction and combating COVID-19, other infectious diseases and caused by them 
emergencies, in order to counteract the COVID-19, I command that you should perform work outside 
of the work place i.e. in the form of remote work for the duration of the threat posed by COVID-19 
from . . . . . . . . . . . . . . . . . . . . . . . . . . to . . . . . . . . . . . . . . . . . . . . . . . and keeping records of the 
performed activities with the frequency of reporting: daily, every 2 days, weekly*. 
 
 
 
 
       . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
       signature of the head of the unit 
 
 
I confirm the reception 
 
 
. . . . . . . . . . . . . . . . . . . . . . .  
signature of the employee 
  
 
 
* delete as appropriate 
 
 
 
 
 
 
 
 



         Attachment No. 3 
         of the ordinance No. 37/2021 
         from 22nd March, 2021 
 
 
        Wrocław, on . . . . . . . . . . . . . . . . . . . . . . .  
 
 
 . . . . . . . . . . . . . . . . . . . . . . . .  
(name and surname of the employee) 
 
. . . . . . . . . . . . . . . . . . . . . . . . . 
(position) 
 
 . . . . . . . . . . . . . . . . . . . . . . . .  
(organizational unit) 
 
 
 

Records of the activities performed during the period of remote work 
from . . . . . . . . . . . . . . . . . . . . . . . . . . to . . . . . . . . . . . . . . . . . . . . . . . 

 

Serial 
No 

Date Time of work 
from  . . .  to  . . 

Type of work/description of 
activities 

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

 
 
. . . . . . . . . . . . . . . . . . . . . . .      . . . . . . . . . . . . . . . . . . . . . . .  
signature of the employee     signature of the head of the unit 
 
 
 
 
 
 
 
 
 



         Attachment No. 4 
         of the Ordinance No. 37/2021 
         from 22nd March, 2021 
 
        
        Wrocław, on . . . . . . . . . . . . . . . . . . . . . . .  
 
 . . . . . . . . . . . . . . . . . . . . . . . .  (name and surname of the employee) 
 
. . . . . . . . . . . . . . . . . . . . . . . . . (position) 
 
 . . . . . . . . . . . . . . . . . . . . . . . . (organizational unit) 
 
 
      . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
       (head of the organisational unit) 
 
 
 

Request 
 

for the consent to perform work remotely during the period  
of mandatory quarantine 

 
I request permission to work remotely during the period of mandatory quarantine 
from . . . . . . . . . . . . . . . . . . . . . . . . . . . until . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
I declare that during the period of quarantine, i. e. from . . . . . . . . . . . . . . . . . . . . . . . 
until . . . . . . . . . . . . . . . . . . . . . . . ., I express willingness to perform work remotely outside of the 
workplace. 
 
       
 
         . . . . . . . . . . . . . . . . . . . . . . .  
         signature of the employee 
 
 
I agree/do not agree*) to performing work in the form of remote work outside of the workplace, for 
the duration of quarantine from . . . . . . . . . . . . . . . . . . . . . . . until . . . . . . . . . . . . . . . . . . . . . . . and I 
command keeping records of performed activities with the frequency of reporting daily/every 2 
days/weekly*). 
 
          . . . . . . . . . . . . . . . . . . . . . . . . . 
         signature of the head  
         of the organisational unit 
 
 
*delete as appropriate 
 
 
 
 
 
 
 
 
 



         Attachment No. 5 
         of the ordinance No. 37/2021 
         from 22nd March, 2021 
 

Statement of a resident of a student residence of the University of Wrocław 
 
Name and surname 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
contact phone . . . . . . . . . . . . . . . . . . . . . . . . .e-mail address. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
room number . . . . . . . . . . . . . . . . . . . . . . . . . . date of arrival . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
 
Keeping in mind safety and health protection, as well as minimising of the risk of SARS-CoV-2 virus 
infection by residents and employees of the student residences, in accordance with the guidelines of 
the Minister of Science and Higher Education developed in consultation with the Chief Sanitary 
Inspector regarding the ensuring of safe accommodation conditions in student residences during the 
COVID-19 epidemic, please make the following statements. 
 
I declare that: 
1. I do not have any worrying symptoms of respiratory infectious disease which may indicate possible 
coronavirus infection (in particular fever, cough, breathlessness),and, if they occur, I undertake to 
inform the head of the student residence (via telephone or e-mail) in order to: 
(a) establish the area in which I moved and stayed, and 
establish a list of individuals (if possible) present at the same time in part/parts of the building where I 
was staying; 
(b) instruct you to contact your POZ doctor as soon as possible for consultation. 
2. In the case of accommodation in a student residence, I undertake to make an absolute 
compliance with the health and safety rules introduced by the Chief Sanitary Inspector, in particular: 
hand disinfection prior to entering the establishments, compliance with the principles of social 
distancing, in particular, avoiding gatherings, covering of the mouth and nose (using a face mask), 
immediate informing employees of the administration of the student residence (via telephone or e-
mail) about suspicions arising from the contact with person infected with COVID-19. 
 
At the same time, I declare that I am aware of the risks and consequences of accommodation in a 
student residence during the Covid-19 epidemic. I am aware that non-compliance with sanitary 
requirements and information obligations mentioned above may also lead to the criminal liability 
referred to in art. 116 § 1 of the Code of Conduct and art. 161 § 2-3 of the Criminal Code 
 
       . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  
         date and legible signature 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Information regarding the processing of personal data of so-called ordinary and vulnerable 
residents of student residences during the COVID-19 epidemic 
1. Administrator of personal data 

⚫ The administrator of your personal data is: the University of Wroclaw, pl. Uniwersytecki 1, 
50-137 Wroclaw. 

⚫ The Data Protection Officer at the University of Wroclaw is Mr/Mrs: Krzysztof Ziemba; 
IOD@uwr.edu.pl; tel: (71) 375 95 36; 

2. Purposes of processing and legal basis for processing Legal basis for processing of your personal 
data is based on art. 6 para. 1 letter d, e and art. 9 para. 2 and the Regulation of the European 
Parlament and the Council (EU) 2016/679 from 27th April, 2016 on the protection of individuals with 
regard to the processing of personal data and on the free movement of such data and the repeal of 
Directive 95/46/EC (General Data Protection Regulation): 

⚫ execution of a task carried out in public interest; protection of life and health of the 
individual, to whom the date applies or other individual, in order to ensure that the safe 
and hygienic accommodation conditions in student residences during the Covid-19 
epidemic (art. 11 para. 5; 50 para. 1, art. 51 para. 1 of the Law on Higher Education and 
Science. 

Providing personal data (name, chosen means of direct communication: e-mail address or telephone 
number, room number, date of arrival, information about the symptoms) is voluntary, but necessary 
for the purpose of ensuring the safety and health protection, as well as minimising the risk of     
COVID-19 infection. If you do not provide them, you will not be able to stay in student residences. 
3. The period of retention of your personal data We will store your personal data (as stated in the 
statement above) for the duration of the residence at the student residence, which will be removed 
no later than one month after the the day of check-out. 
4. Addressee of the data We may share your personal data with authorities or public entities entitled 
to obtain data on the basis of the applicable law, in particular sanitary units carrying out the tasks of 
the prevention, counteraction and combating of COVID-19. 
5. Rights related to the processing of personal data You have the right to the following: 

1) the right to access to your personal data; 
2) the right to request the rectification of your personal data that is incorrect and completion of 

incomplete personal data; 
3) the right to request the deletion of your personal data. This right can be invalid, in particular 

to the extent that the processing is necessary: for the performance of the tasks carried out 
in the public interest; for reasons of interest in the matter of public health, such as 
protection against serious cross-border health threats, if it is required by law; 

4) the right to request restriction of the processing of your personal data; 
5) the right to object to the processing of your personal data - where the basis for their 

processing is the execution of a task carried out in the public interest, unless the university 
demonstrates the existence of a valid legitimate grounds for processing, overriding those of 
the interests, rights and freedoms of the data subject; 

6) the right to lodge a complaint with a supervisory authority dealing with data protection i. e. 
the President of the Office for Personal Data Protection. 

7) Your personal data is not subject to an automated process of decision-making, including 
profiling. 

 
 
 
 
 
 


