ORDINANCE 129/2020
of the Rector of the University of Wroclaw 
of 30 September 2020 
on the introduction of the Rules and Regulations for granting non-material aid to persons with disabilities at the University of Wroclaw 
Pursuant to Article 23 sections 1 and 2 in conjunction with Article 11 section 1 item 6 of the act Law on Higher Education and Science (consolidated text: Journal of Laws of 2020, item 85, as amended) it is hereby ordered as follows: 
§ 1
1. The Rules and Regulations for granting non-material aid to persons with disabilities at the University of Wroclaw, hereinafter referred to as the „Rules and Regulations” is hereby introduced in the form of the Annex to this Ordinance.
2. The Rules and Regulations specify the procedure for granting non-material aid and the types of the aid to persons with disabilities at the University of Wroclaw.
§ 2
The supervision over the performance of this Ordinance is entrusted to the Vice-Rector for Student Affairs. 
§ 3
The following are hereby repealed:
b
1) Ordinance 182/2013 of the Rector of the University of Wroclaw of 19 December 2013 introducing the Rules and Regulations for lending specialised equipment intended for the disabled students and PhD students of the University of Wroclaw;
2) Ordinance 114/2012 of the Rector of the University of Wroclaw of 27 September 2012 introducing the Rules and Regulations on granting funds from the government subsidy at the University of Wroclaw for activities related to ensuring the disabled students and PhD students full participation in the educational process; 
3) Ordinance 87/2018 of the Rector of the University of Wroclaw of 21 June 2018 amending the Rules and Regulations of 27 September 2012 on granting funds from the government subsidy at the University of Wroclaw for activities related to ensuring the disabled students and PhD students full participation in the educational process.
· 4
The Ordinance enters into force on the day of signature. 






Professor Przemysław Wiszewski
RECTOR
Annex
to Ordinance 129/2020
of 30 September 2020 
RULES AND REGULATIONS 
FOR GRANTING NON-MATERIAL AID 
TO PERSONS WITH DISABILITIES 
AT THE UNIVERSITY OF WROCLAW 
General provisions
· 1
1. Non-material aid for persons with disabilities is financed from the support fund for persons with disabilities, hereinafter referred to as the Fund. 
2. The Rector of the University of Wroclaw or a person authorised by them is the Fund’s administrator. 
3. The following shall not be financed from the Support Fund for persons with disabilities: purchase of computer equipment, rehabilitation equipment, orthopedic items and aids, medicine, rehabilitation services, integrative and social camps.  
4. The Service Team for Students and PhD Students with Disabilities (ZOSDN) ensures persons with disabilities conditions for the full participation in the admission procedure for degree programmes and the Doctoral School, education pursued in degree programmes and in the Doctoral School or in conducting research activity.   
· 2
1. A person who is a candidate for a degree programme or for the Doctoral School, a student, a PhD student, an employee conducting research activity, who holds a valid certificate on disability, the degree of disability or the certificate referred to in Articles 5 and 62 of the act of 27 August 1997 on the professional and social rehabilitation and employment of persons with disabilities (equivalent document) can apply for non-material aid.
2. A student pursuing education in several degree programmes at the University of 
Wroclaw simultaneously can be granted non-material aid referred to in these Rules 
and Regulations only in one degree programme indicated by the Student. 
3. The organisational units of the University of Wroclaw can also apply for resources from the Support Fund for persons with disabilities. 
· 3
1. The ZOSDN provides the following services to the persons with disabilities: 
1) educational assistant service; 
2) transport within Wroclaw city limits; 
3) organisation of an individual foreign language course included in the curriculum; 
4) adaptation of educational materials and processing scientific publications; 
5)  participation in sports and scientific camps, conferences, training programmes (domestic and abroad), sports activities, olympics/paraolympics;
6) spatial orientation course; 
7) consultations in the Psychology Clinic; 
8) lending specialised equipment and devices; 
9) other forms of support allowing to ensure the persons with disabilities the 
conditions for the full participation in the admission procedure for degree 
programmes and the Doctoral School, education pursued in degree programmes 
and in the Doctoral School or in conducting research activity. 

· 4
1. The persons with disabilities applying for the aid referred to in § 3 must submit: 
1) application whose template constitutes Annex 1 to these Rules and Regulations; 
2) timetable – for individual days of the week, with class start and end times; 
3) copy of the certificate on disability or an equivalent document
in an appropriate Dean’s Office and in the ZOSDN office. 
2. Non-material aid can be granted to: students for the duration of classes and examination period in one semester, PhD students and employees conducting research activity for the duration of an academic year. In order to receive aid for the next period, a person with disability is obliged to submit the application with attachment once more.  
3. The applications for aid shall be submitted in the forms and within deadlines provided at the website: https://uni.wroc.pl/studenci-i-doktoranci-niepelnosprawni.
4. If the application is submitted after deadline, it shall be considered on the condition that the University of Wroclaw has any funds left over after considering the applications which were submitted timely, and assigned for a given purpose. 
5. The decision on granting the aid, understood as a form of decision in matters relating 
to support under non-material aid connected with ensuring the persons with 
disabilities the conditions for the full participation in the admission procedure for 
degree programmes and the Doctoral School, education pursued in degree 
programmes and in the Doctoral School or in conducting research activity, which does 
not consitute an administrative decision in the meaning of the Code of Administrative 
Proceedings, shall be made by the Rector of the University of Wroclaw or a person 
authorised by them. 
6. One can apply for reconsideration of the decision of the Rector or a person authorised by them granting or denying the aid. The application shall be submitted to the ZOSDN office within 14 days from the receipt of the decision. 
The application for reconsideration shall be submitted according to the procedure provided at: https://uni.wroc.pl/studenci-i-doktoranci-niepelnosprawni.
· 5
1. The person with disability is obliged to promptly deliver a valid certificate on disability or an equivalent document if the certificate or the equivalent document has expired. 
2. The person with disability is no longer eligible for aid if:
1) they are removed from the list of students/PhD students – on the day of the removal; 
2) they graduate before the period for which the aid was granted expires – on the day of the graduation; 
3) are suspended in their student/PhD student rights or their right to use the aid from the Fund is suspended on the basis of a binding ruling of the Disciplinary Committee; 
4) their employment relationship is terminated; 
5) they violate the provisions of these Rules and Regulations. 
3. If the person with disability provides false information or a violation of these Rules and Regulations is established, the person is obliged to reimburse the costs of the unduly received non-material benefits in their equivalent value.
4. The person receiving the aid is obliged to promptly notify the University about the occurrence of circumstances rendering said person ineligible for the aid. 
Support of an educational assistant
§ 6
1. The task of the educational assistant is to support the person with disability in the educational or scientific process.

2. The scope of duties of the assistant is determined individually with the person requesting support according to their needs, and laid down in a contract. 
3. The support provided by the educational assistant includes in particular: 
1) taking notes and their processing to electronic form; 
2) support in writing assessment, control and diploma papers; 
3) support in learning;
4)
on-going contacts with the employees of the University of Wroclaw (teachers, instructors, Dean’s Office or library staff, etc.); 
5) dealing with formalities in the organisational units of the University of Wroclaw; 
6) helping in relocating between classrooms, during breaks between classes; 
7) helping in reaching the University from the place of residence and back. 
4. The educational assistant does not provide support in activities which are not related to the scientific and educational process. 
5. The person with disability suggests the candidate for the educational assistant. If no such person has been suggested, the ZOSDN presents a candidate if possible. 
6. The scope of duties of the educational assistant is laid down in a contract of mandate which the assistant concludes with the University of Wroclaw, and which is suited to the individual needs of the disabled person. The tasks not included in the contract shall not be considered when processing the Timesheets. The number of the assistant’s work hours is specified on the basis of the timetable and the information included in the application, after its prior verification by the ZOSDN staff. 
7. The educational assistant is obliged to fill in the Timesheet, which consitutes Annex 2 to these Rules and Regulations. The Timesheet shall be filled in according to the Timesheet Completion Instruction, which constitutes Annex 3 to these Rules and Regulations. The educational assistant signs the Instruction along with the declaration when they conclude the contract of mandate. 
8. All tasks relating to the implementation of the curriculum performed for the disabled person and resulting from the contract must be noted and verified in the Timesheet. If the person with disability is absent from classes, e.g. due to an illness, the educational assistant is authorised to attend the class if the contract allows it. 
9.
The presence of the disabled person with the educational assistant or the assistant themselves if the student is absent from classes or other forms of activities relating to the implementation of the curriculum must be confirmed by the instructor, library or Dean’s Office staff, or another employee of the University of Wrocław. 
10. The individual work with the disabled person – such as, among others, processing notes to the electronic form, support in learning, must be each time confirmed by the person with disability, and is estimated upon the submission of the application.  
11. The educational assistant’s support provided during breaks between classes in order to relocate between classrooms and help in reaching the University from the place of residence and back needs to be included in the application referred to in § 4 section 1 item 1, along with the estimation of the number of hours intended for this form of aid.
12. The educational assistant’s aid in the case when classes are remote requires the submission of a confirmation that such classes are taking place, made by the instructor. Information on this form of aid should be delivered to the ZOSDN before the service starts to be provided. 
13. The educational assistant can, as part of the help provided, participate in a meeting of an organisation operating at the University of Wroclaw if the disabled person is a member of the organisation, e.g. the Student Government, student research group. The participation requires confirmation from the person authorised by the organisation, e.g. group’s tutor, representative of the Government’s authorities, each time. 
14. The ZOSDN reserves the right to verify the work of the educational assistant through, among other forms, inspection of electronic notes, attendance lists. 
15. The educational assistant is obliged to take part in training programmes organised by the ZOSDN. The participation is counted as working time and noted in the Timesheet. 
16. The remuneration is paid on the basis of an invoice. The invoice is submitted for payment after it has been verified against the Timesheet by the ZOSDN staff. If a disrepancy is identified, the ZOSDN staff informs the educational assistant of the fact via e-mail. The educational assistant is obliged to explain the disrepancy promptly. Until such clarification is provided the payment shall not be made. 
17. The educational assistant is obliged to present the Timesheet by the 5th day of each month for the preceding month or by the next business day, if the 5th day of the month falls on a non-business day. The Payroll Department makes the payment. The submission of the Timesheet after the deadline results in the remuneration being paid at a later time, according to the timeframes specified by the Payroll Department of the University of Wroclaw.  
18. In justified cases the ZOSDN staff may request for the Timesheet to be verified in substantive terms. The educational assistant is informed about the fact, and the payment is suspended until the matter is clarified. 
19. The University of Wroclaw shall not be liable for any damage caused by the educational assistant while performing their duties.  
20. The contract with the educational assistant is concluded for as long as the aid is granted to the person with disability. 
21. The educational assistant is obliged to fill in one Timesheet per month. If they run out of columns in the Timesheet, further notes shall be made on a sequence of numbered Timesheet pages which should be signed.   
Transport service
§7
1.
The persons with disabilities can apply for a transport service relating to the process of admission to degree programmes and the Doctoral School, pursuing education in degree programmes and in the Doctoral School or conducting research activity within Wroclaw city limits, from and to the place of their residence. 
2. The University of Wroclaw provides transport, particularly to classes, office hours, meetings of student research groups, conferences organised by the University of Wroclaw, to the Dean’s Office or a library within Wroclaw city limits. 
3.
The University of Wroclaw provides the user of the service one ride per day from the place of residence to the University and back to the place of residence.
4. The time is arranged by the ZOSDN, in agreement with the transport company, taking into consideration the rides of other passengers. The user provides the time their classes start and end. 
5.
The disabled person uses the transport service according to the commute schedule specified by the ZOSDN at the beginning of  the semester.  
6. The disabled person using the transport service is obliged to be present at the specified time and place (at the residential address/University of Wroclaw building).

7. The ZOSDN reserves the right to make changes to the semester commute schedule. The disabled person is notified about each such change immediately before it is implemented.  
8. The disabled person is obliged to immediately inform the ZOSDN about any fixed timetable changes, one-off changes in the commute schedule, and all matters relating to the transport service, by sending an e-mail to:   niepelnosprawni@uwr.edu.pl at least by noon on one working day prior to the day when the changes are going to be introduced. 
9. The persons with disabilities studying part-time notify about the changes at the latest 
by noon on the working day preceding the meeting  by sending an e-mail to: 
niepelnosprawni@uwr.edu.pl.
10. One-off changes not resulting from timetable modifications are understood as requests for changes. If the requested changes conflict with the semester commute schedule, the times of the transport may differ from those requested.  
11. The modifications are implemented if it is possible based on the existing semester commute schedules.  
12. The failure to submit the updated timetable during the semester shall result in the suspension of the transport service until the matter is clarified.
13. The disabled person is informed of the fact that the modification has been accepted via e-mail or phone, if communication via e-mail is impossible. 
14. The disabled person is obliged to prove the changes to courses resulting from extending/cancelling classes by sending to the ZOSDN a confirmation letter from the lecturer/instructor/other employee, or a print out of the website. 
15. In unexpected circumstances (sudden random event) a person with disability has the right to cancel 5 rides in a semester, without the need to provide the reason for the cancellation. Exceeding the limit of 5 cancellations results in the obligation to reimburse the costs incurred by the University of Wroclaw. In a random event, when the cancellation occurs on the day of the ride or on the preceding day after 12PM, pre-planned rides should be cancelled directly with the driver, and then immediately reported to the ZOSDN.   
16. Each following cancellation or change not made in accordance with the regulations above shall be treated as a violation of these Rules and Regulations, subject to situations described in section 17. 
17. The limit provided in section 15 does not include the cancellations of rides justified by a medical certificate, presented promptly to the ZOSDN. 
18. The person with disability is obliged to present the schedule of the examination period in the winter/summer semester, date of the diploma defense, office hours during the examination period, providing days and times of planned exams within 5 working days before the examination period begins exclusively to: niepelnosprawni@uwr.edu.pl. Additional courses which have not been previously reported should be notified promptly according to sections 8 and 10. 
Foreign language course
§ 8
1. The person with disability may apply for an individual foreign language course included in the curriculum only if the course shall be provided by the Foreign Language Centre of the University of Wroclaw. All tasks carried out for the disabled person and resulting from the contract must be noted and confirmed in the Timesheet. 
2. An additional course which has not been included in the curriculum and is not a mandatory one shall not be financed. 

3. The number of the educational assistant’s work hours cannot exceed the total number of hours in the disabled person’s curriculum.
4.
The syllabus of the individual foreign language course included in the curriculum is consistent with the curriculum at the foreign language level for which the disabled person has been qualified. 
5. While participating in the individual foreign language course included in the curriculum the disabled person observes the regulations in force at the Foreign Language Centre. 
6. In justified cases, e.g. when the language course began with a delay or due to health reasons of the person with disability it is possible to attend classes during the examination period. 
Adaptation of educational materials
§ 9
1. The persons with disabilities may apply for the adaptation and processing service 
in relation to the educational materials, connected with the admission procedure 
for 
degree programmes and the Doctoral School, education pursued in degree 
programmes and in the Doctoral School or in conducting research activity, or for  
access to the existing adaptations.  
2. The adaptation of educational materials involves processing scanned materials to text format or a format which can be read by screeenreader software, describing graphical elements according to the guidelines for creating descriptions for persons with visual impairments, making complex graphical elements more readable, adapting materials for Braille print outs after prior conversion.  
3.
The user of the adaptation service is obliged to deliver and collect materials from the ZOSDN office at the address: ul. Kuźnicza 49/55, 50-138 Wroclaw.
4. The disabled person using the adaptation service is obliged to verify the correctness of the processed materials and confirm that the service has been provided. The ZOSDN reserves the right to determine the order of the service provision, limits of materials to be processed and service completion dates, taking into consideration technical capacities and the needs of the disabled persons.  
5. The person with disability is obliged to, prior to applying for the processing, verify if the materials they need are on the list of educational materials which have already been processed. 
6.
The list of educational materials already processed for the needs of the disabled 
persons is published at: 
https://uni.wroc.pl/studenci-i-doktoranci-niepelnosprawni.
Psychology Clinic
· 10
1. The objective of the Psychology Clinic, hereinafter referred to as the Clinic, is to promote psychological health and provide psychological support for those who needs it – according to the current scientific and practical knowledge, in a way that protects the wellbeing of the persons using help and respects their rights, according to the principles laid down in the Universal Declaration of Human Rights of the United Nations (A/RES/3/217, as amended) and the Convention on the Rights of Persons with Disabilities of 13 December 2006 (Journal of Laws of 2012, item 1169).
2. The primary objective of the Clinic is providing help and support in coping with new and difficult situations, identifying problems and determining forms of assistance. 
3. The key principles of the Clinic are: respecting dignity and individuality of a person, responsibility and dilligence (preparing for the tasks, focusing on the problem, observing appropriate distance in the therapeutic relationship), obligation of professional secrecy and confidentiality.  

4. The Clinic ensures complete anonymity and confidentiality of the consultations. Disclosure of the information covered by the obligation of professional secrecy is allowed only where: 
1) a risk to the health, life, or safety of the Clinic’s client or other persons exists or may exist;
2) keeping professional secrecy may violate the law;
3)
disclosing confidential information to a person or institution is necessary in the therapeutic process and/or treatment.
5. Consultations in the Clinic do not constitute therapy, i.e. are not a substitute for long-term therapeutic contact based on regular sessions. 
6. Support is provided in the form of individual consultations by appointment. In order to make an appointment for individual consultations one needs to send an e-mail from @uwr.edu.pl domain to the Clinic’s e-mail address published at the University of Wroclaw website. 
7. In justified cases the psychologist may ask for access to medical documentation of the student/PhD student using the service. During consultations the psychologist may recommend an appointment with a psychiatrist, contact with a psychiatric institution, a healthcare institution or a psychology clinic. 
8. Under epidemic threat or in other emergency situations psychological consultations are provided remotely using MS Office 365 software or other tools made accessible by the University of Wroclaw, using accounts in @uwr.edu.pl domain. Appointments are made according to section 6.  
9. Before using the services of the Psychology Clinic the student/PhD student gives written consent to psychological consultations, whose template consitutes Annex 4 to these Rules and Regulations. The person providing the consultations is obliged to protect personal data of the student/PhD student using the Clinic’s services. Failure to sign the consent form makes it impossible to use the Clinic’s services. 
10. A student/PhD student can use the psychological services 3 times per semester. 
11. In particularly justified cases it is possible to provide assistance to a student/PhD student who does not hold the certificate referred to in § 2 section 1 of these Rules and Regulations. 
Specialised equipment and devices rental 
· 11
1. The ZOSDN operates a specialised equipment and devices rental establishment primarily involving: 
1) Braille printers; 
2) electronic magnifiers;
3) devices allowing to read and write in Braille;
4) GPS for blind and visually impaired persons; 
5) talking calculators;
6) electronic magnifying glass; 
7) devices reading in synthetic voice;  
8) software. 
2. A detailed list of specialised equipment and devices can be accessed in the ZOSDN office and at the website https://uni.wroc.pl/studenci-i-doktoranci-niepelnosprawni.
3. The specialised equipment or device is released on the basis of a contract of lending for use, whose template constitutes Annex 5 to these Rules and Regulations and on the basis of a release report whose template constitutes Annex 1 to the contract of lending for use. 
4. The specialised equipment or device is returned on the basis of a delivery and acceptance report whose template constitutes Annex 2 to the contract of lending for use. 

5. The disabled person bears full material responsibility for the borrowed specialised equipment or device. 
6.
If the specialised equipment or device gets stolen, the disabled person is obliged to 
report this fact to the Police and to notify the ZOSDN staff about the 
occurrence and to deliver to them a certificate on the report. If the 
document above is not delivered, the disabled person is obliged to reimburse the 
equivalent of the price of the specialised equipment or device according to the 
estimated value on the day it was lent. 
7. If the specialised equipment or device gets damaged, destroyed or lost, the person with disability is obliged to promptly notify the ZOSDN staff. 
8. Damage or destruction caused by the disabled person shall be remedied at their expense. 
9. The costs of the ongoing operation of the specialised equipment or device are covered by the person with disability. 
10. If the specialised equipment or device gets destroyed completely, the disabled 
person is obliged to reimburse the equivalent of the price of the specialised 
equipment or device according to the 
estimated value on the day it was lent. 
11. The disabled person using the specialised equipment or device cannot lend it for use to third persons. 
12. The University may request that the specialised equipment or device is returned if the disabled person uses it for purposes other than intended. 
Final provisions
§ 12
Matters relating to the terms and conditions of granting aid that are not covered by these Rules and Regulations are resolved by the Rector. 
§ 13
In matters regulated by these Rules and Regulations the Vice-Rector for Student Affairs or an employee of the University of Wroclaw authorised by the Rector acts on the Rector’s behalf. 

Annex 1
to the Rules and Regulations
____________________________
place and date
APPLICATION


   for aid
in the winter/summer* semester in  _ _ _ _/_ _ _ _ academic year



of a candidate for a degree programme/student/PhD student/





employee of the University of Wroclaw 
Name/s and surname ____________________________________________________________
Date of birth _ _-_ _-_ _ _ _  Place of birth _______________________________________
PESEL __ __ __ __ __ __ __ __ __ __ __
Residential address _________________________________________________________________
Phone __________________ e-mail _____________________________________uwr.edu.pl
Faculty/unit/Doctoral School college _________________________________________
Field of study ____________________________________
Year of studies _______ Major ______________________________________________________
Album _________________________
	Education level:
	forms of studies:

	
	uniform master’s 
	full-time

	
	first-cycle
	part-time, evening

	
	second-cycle
	part-time, extramural 



   doctoral studies
Type of employment* __________________________________________________________________
DECLARATION ON STUDIES/EMPLOYMENT 
Aware of the criminal liability for providing a false declaration, I declare that in ………../……….. academic year I am a candidate for a degree programme/student/PhD student* of the …………. year of uniform master’s/first-cycle/second-cycle/doctoral* full-time/part-time* studies/employee of the University of Wroclaw.  
_________________________________________
signature of the disabled person
Brief description of the reasons to apply:
_________________________________________________________________________________________
_________________________________________________________________________________________
I apply for aid in the following areas (describe what the financing shall cover): 
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________

To my application I attach:
certificate on the disability
Degree of the disability:


symbol of the disability:
o severe


_________________________
o moderate
o slight
I give my consent for the processing of my personal data included in the application for aid by the University of Wroclaw, pl. Uniwersytecki 1, 50-137 Wrocław 
for the following purposes:
to use the aid of the University of Wroclaw (provided via the Service Team for Students and PhD Students with Disabilities of the University of Wroclaw), 
to claim damages with regards to the use of the aid provided by the University of Wroclaw for purposes other than intended,
archival and statistical purposes.
I acknowledge that:
the University of Wroclaw does not bear any liability for any incorrect data I have provided in this application and the documents attached to it, 
in accordance with the Rules and Regulations above the decision on granting the aid may be repealed at any time in the same way it was issued. 
I declare that:
I have read the information obligation regarding the processing of my personal data included in the application,
data provided in order to receive benefits under non-material aid scheme for the persons with disabilities at the University of Wroclaw is true, 
I have read on the rules for granting the benefits above, specified in the Rules and Regulations for granting non-material aid to the persons with disabilities at the University of Wroclaw, 

in the case changes affecting my right to receive the benefits occur in my health and/or professional situation I 
undertake to immediately notify the Service Team for Students and PhD Students with Disabilities about the fact, 
 
I give my consent to the control performed by the Service Team for Students and PhD Students with Disabilities or 
authorised employees regarding the proper use of the benefit in accordance with the Rules and Regulations for 
granting non-material aid to the persons with disabilities at the University of Wroclaw,
I have been informed on the obligation to reimburse the amount of money equivalent to the value of the benefits I received as non-material aid, deemed unduly received.  
___________________________________________________________
date and the signature of the person with disability 
DECISION:
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
___________________________________
date, stamp and signature
*delete the inapplicable
Assistant’s name and surname:
___________________________
Month/academic year:
______________________/ 20_ _/20_
Scope of duties in accordance with the contract. 
	Date
	Scope of aid
	Place of work

	
	
	




	
	
	
	Annex 2

	
	
	
	To the Rules and Regulations

	
	
	Student’s/PhD student’s name and surname: 

	
	
	______________________________

	
	
	Faculty/unit/field of study/
	

	
	
	Doctoral School college:
	

	
	
	_______________________________

	
	
	Student’s/PhD student’s album: 
	

	
	
	___________________________________

	
	
	
	
	
	

	Time
	
	UWr employee’s
	Student’s/PhD student’s
	
	Assistant’s/
lector’s 

	
	Surname and name
	
	
	
	

	
	
	    signature
	signature
	
	signature

	(hours
	of the UWr employee
	
	
	
	

	
	
	
	
	
	

	/minutes)
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	TOTAL WORK HOURS
	STUDENT’S/PhD STUDENT’S
	ASSISTANT’S /

	OF THE ASSISTANT/LECTOR
	SIGNATURE
	LECTOR’S SIGNATURE


_____________________________________
Date of acceptance and recipient’s signature
ATTENTION!
The assistant’s/lector’s scope of duties only includes the tasks laid down in the contract. Other tasks shall not be taken into account when calculating the assistant’s/lector’s total work hours. The invoice shall be issued only after the delivery of the assistant’s/lector’s timesheet, with all necessary signatures (the invoice is verified by the ZOSDN staff on the basis of the timesheet).  

Annex 3
to the Rules and Regulations
COMPLETION INSTRUCTION
TIMESHEET
Assistant’s name and surname: JAN KOWALSKI
Month/academic year: NOVEMBER/2019/2020
Student’s/PhD student’s name and surname: KAMIL NOWAK
Faculty/unit/field of study/Doctoral School college: WNHiP/HISTORY
Student’s/PhD student’s album: xxxxxx
	
	
	
	
	
	
	
	
	
	
	UWr employee’s surname and name
	
	
	Student’s/PhD student’s
	

	
	
	
	
	
	
	Place of work
	
	Time
	
	
	Employee’s
	
	Assistant’s/lector’s

	
	Date
	Scope of aid
	
	
	
	
	
	
	signature
	

	
	
	
	
	
	
	
	
	signature
	
	signature

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	15:00-
	
	
	
	
	
	

	4.11.2019
	
	Development of office forms
	Historical
	
	17:30
	Wójcik Adam
	
	
	
	

	
	
	Institute
	
	(1,5
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	hours)
	
	
	
	
	
	

	
	
	
	
	30 min
	
	
	
	
	
	

	4.11.2019
	
	Historical
	
	
	
	---
	
	
	---
	
	

	
	
	
	Assistance during breaks between classes
	Institute
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	DAILY TOTAL
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	Assistance in the library
	UWr Library
	
	9:00-
	Kowalczyk
	
	
	
	

	5.11.2019
	
	
	
	
	
	11:00
	
	
	
	
	

	
	
	
	
	
	
	
	Anna
	
	
	
	

	
	
	
	
	
	
	
	(2 hours)
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Note processing to electronic form
	
	45 min
	
	
	
	
	
	

	9.11.2019
	
	---
	
	
	
	---
	
	
	---
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	14.11.2019
	
	
	Assistance in the Dean’s Office
	Dean’s Office
	15 min
	Kamiński
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	Zenon
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	IF THE STUDENT IS ABSENT
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	10:00-
	
	
	
	
	Student’s absence
	

	
	
	
	
	
	
	Historical
	11:30
	
	
	
	
	
	

	21.11.2019
	
	History
	
	
	Duda Filip
	
	
	
	

	
	
	
	Institute
	
	(1,5
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	hours)
	
	
	
	
	
	

	
	ATTENTION!
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	ASSISTANT’S/
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	LECTOR’S
	
	
	STUDENT’S/PhD STUDENT’S
	
	
	ASSISTANT’S/
	
	
	
	
	

	
	TOTAL
	
	
	
	
	
	
	LECTOR’S
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1. The assistant’s/lector’s scope of duties only includes the tasks laid down in the contract. Other tasks shall not be taken into account when calculating the assistant’s/lector’s total work hours.
2. The invoice shall be issued only after the delivery of the assistant’s/lector’s timesheet, with all necessary signatures (the invoice is verified by the ZOSDN staff on the basis of the timesheet).  
3. Total work hours must result from the number entered as work hours. 
EDUCATIONAL ASSISTANT’S DECLARATION
_____________________


_____________________
(name and surname)


(place and date)
I declare that I have read the timesheet completion instruction, §6 of the Rules and Regulations for granting non-material aid to the persons with disabilities at the University of Wroclaw regarding the work of the educational assistant, obligations included in the contract of mandate signed on  ______________.
I undertake to fill in the assistant’s timesheet in accordance with the instruction. 
____________________________
(educational assistant’s signature)
Annex 4
to the Rules and Regulations
_____________________________


__________________________
(name and surname)


(date and place)
CONSENT FOR PSYCHOLOGICAL CONSULTATIONS
I have read the provisions of §
10 on the Psychology Clinic’s operation laid down in the Rules and Regulations for granting non-material aid to the persons with disabilities at the University of Wroclaw, which operates under the Service Team for Students and PhD Students with Disabilities, and I request to take part in psychological consultations. 

______________________________________
(disabled person’s signature)
______________________________________
(psychological consultant’s signature)
Annex 5
to the Rules and Regulations
Contract of lending for use – specialised equipment or device  
No. ______________________________
concluded in Wroclaw on ___________________ between:
the University of Wroclaw based in Wroclaw, pl. Uniwersytecki 1, 50-137 Wroclaw, taxpayer ID 
[NIP] 896-000-54-08, represented by:
___________________________-
Vice-Rector for Student Affairs, hereinafter referred to as the „Lender” 
and
Mr/Ms*:
Surname ____________________ Names 1 ________________ 2 ________________
PESEL __ __ __ __ __ __ __ __ __ __ __  ID/passport* _______________
Street ____________________________________ Building ____ Suite _____
Postal code _ _- _ _ _ City/town/village ______________________________________,
who is a candidate for a degree programme; a student; a PhD student; an employee involved in research* at/of the University of Wroclaw 
Faculty __________________________, field of study*________________________, year*_____, album*______________ hereinafter referred to as the „Borrower” 
reading as follows:
· 1
1. The Lender agrees to the Borrower’s using a specialised equipment or device free of charge according to its intended and solely educational purposes: name of the specialised equipment or device 
_______________________________________________________________________, inventory number ____________________________, value ______________________.
2. The specialised equipment or device is lent after the application submitted by the Borrower has been approved, in accordance with the Rules and Regulations for granting non-material aid to the persons with disabilities at the University of Wroclaw.
3. The specialised equipment or device is released to the Borrower on the basis of a release report, which constitutes Annex 1 to this contract. 
4. The specialised equipment or device is returned by the Borrower on the basis of a delivery and acceptance report, which constitutes Annex 2 to this contract.  
· 2
1. The Borrower is obliged to: 
a)  read the Rules and Regulations for granting non-material aid to the persons with disabilities at the University of Wroclaw; 
b) bear the costs of the use of the specialised equipment or device; 

c) report the specialised equipment or device being stolen to law enforcement authorities;
d) report to the Lender the specialised equipment or device being damaged, destroyed, lost or stolen and present the certificate on the report from law enforcement authorities. 
2. The Borrower is obliged to return the specialised equipment or device without deterioration, except for reasonable wear and tear. 
3. The damage caused by the Borrower shall be removed at their expense. 
4. The Borrower cannot lend the specialised equipment or device for use to a third person.  
· 3
The contract shall be implemented from _ _-_ _-_ _ _ _ to _ _-_ _-_ _ _ _
§ 4
Each of the parties can terminate the contract with a 2 weeks’ notice. 
§ 5
 In matters not covered by this contract the provisions of the Civil Code shall apply. 
§ 6
Any disputes resulting from the implementation of this contract and not settled amicably shall be resolved by common courts. 
§ 7
All changes to this contract require a written form (amendment), under pain of being declared null and void. 
§ 8
The contract has been made in three identical copies, two for the Lender, one for the Borrower.
§ 9
The contract is concluded from the day it is signed by the last party. 
____________________________
Borrower


____________________________
Lender
____________________________
Chief Accountant
*delete the inapplicable
Annex 1 to the Contract
Specialised Equipment or Device Release Report 
to Contract __________________________
Name and surname ______________________________________________________________
PESEL __ __ __ __ __ __ __ __ __ __ __
Phone ___________________________________________________________
Specification of the specialised equipment or device __________________________________
Inventory number ____________________________________________________________
Release date ___________________ Intended return date ___________________
Notes __________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
________________________
Borrower


________________________
Lender
       (date and signature)

(date and signature)
Annex 2 to the Contract
Specialised Equipment or Device Acceptance and Delivery Report 
to Contract __________________________
Name and surname ___________________________________________________________
PESEL __ __ __ __ __ __ __ __ __ __ __
Phone ___________________________________________________________
Specification of the specialised equipment or device __________________________________
Inventory number ____________________________________________________________
Release date ___________________ Return date ___________________
Notes __________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
I, the undersigned, declare that the equipment or device being returned is fully functional. 
_________________________
Borrower


_______________________
Lender
       (date and signature)

(date and signature)
